Company Cell Phone Policy

[Company Name] issues or reimburses for individual cell phones to company employees who are required to be in close contact with the company at all times. While cell phones are a necessary convenience of the business world, we require that our employees follow the guidelines listed below for their own and others safety.
POLICY: 
Employees are required to be professional and conscientious at all times when using company phones.
It is [Company Name]’s policy that representatives of our organization who are issued a cell phone understand the phones are issued for business use. Employees are expected to keep personal use of company issued phones to a minimum.
[Company Name] has a zero-tolerance policy regarding using a cell phone while driving. For the safety of our employees and others employees must use hands free calling when available or pull over and stop at a safe location to dial, receive or converse on the cell phone in any way. 
[Company Name] reserves the right to amend or alter the terms of this policy.

Employee Acknowledgment 

I, ______________________________, have received, read and understand the [Company Name] cell phone usage policy.

__________________________________		______________________
Employee signature 					Date
 
