Creating and Publishing a New Event Page in
Adobe AEM

Learn how to efficiently create, organize, and publish new event pages within the
Adobe Experience Manager content management system. This guide walks you
through the step-by-step process of setting up event details and finalizing the
publication workflow.

1 Navigate to your AEM homepage: AEM Sign In

2 Click to open your Chapter or State Council's website

@ Ceate  # Edit{e) @ Properties ()} @ Lock ! Copy (atritd b Move (m) &8 QuickPublish &% ManagePublicstion ¥ Restore [ Delete (backspace)
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https://author-p115810-e1156419.adobeaemcloud.com/libs/granite/core/content/login.html?resource=%2Fsites.html%2Fcontent%2Fshaw%2Ftestsite%2Fen%2F&$$login$$=%24%24login%24%24&j_reason=unknown&j_reason_code=unknown

3  Click "Home Page"
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4  Click "Events"
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5 Click"2026"
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7

Click "Create"

© Creste | # Edit (e) B lock E! Copy(drtc) b Move (m) &8 QuickPublish &% Manage Publicstion ¥ Restore [ Delete (backspace)
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9  Click here for "Content Page".

Create Page Template e

Content Page Event Page

10 Click "Next"

B S (B

Event Page

Made with Scribe - https://scribehow.com



11  Click this text field.

2ate Page

12  Type "month" (Ex. August)
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13 Click "Create"

Basic  Advenced  Imeges  Preview  User Access Control

Title and Tags
Title*

(Ao |

Mame

l l

Tags

I |=

[ Hide in Navigation

Branding
Brand slug

[ Override: Override Value

HTML ID

D

More Titles and Descriotion

14 Click "Done"

Success

Your page has been created.

To add an Event Page
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15 Click the "Check Box" field for the month the event will take place in.

2026 ~ Select All @ m -~
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Aberdeen Area Human Resou..., Chapter Configuration 404 error page Feburary
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16 Click "Create"
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17 Click "Page"

@ Creste  # Edit(e) @ Properties () @ lock K Copy (cri+d) < Move (m) &8 QuickPublish &% Manage Publication ~ *> Restore [l Delete (backspoce)
£ Workflow 2026
Home Page 403 Unauthorized Past Event January
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a branson 2 ] announcements 2 ] june
Cabarrus Regional SHRM Events August
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18 Click "Event Page
Create Page Template Properties
L] o

Content Page

Event Paj
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19 Click "Next"

Template Properties

[ ] (o]

Event Page

20 Click this text field.

Create Page

Template Properties
.- e

Basic & Advanced Images. Preview Event Details &
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21 Typein your event name (Ex. "August Event")

@ Tip! Leave the "Name" field empty - this will automatically fill itself in once created.

There should be no symbols, spaces, or capital letters in the name field.

22 Click "Event Details"

Basic  Advanced  Imoges  Preview  EverfiDetsils A Uker Access Control

| § i

Title and Tags

Title ™

|| August Event |

Mame

O Hidein Navigation

Branding
Brand slug

[J Override

HTML ID

D

More Titles and Descriotion
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23  Click "Select an Event Type"

’age

Template Properties
L —

Basic Advanced Images Preview Event Details & User Access Control

L]
Event Type *
Select an Event Type v
(i)
Event Format *
Select an Event Format |
_ L]
Event Start Date *
I =]
4 Your timezone (UTC-04:00) will be used instead of the server setting (UTC+0000)
(i)
Event End Date *
I @]
4 Your timezone (UTC-04:00) will be used instead of the server setting (UTC+0000)
i}
Registration Closing Date *
I El
i Your timezone (UTC-04:00) will be used instead of the server setting (UTC+0000)
Event Organizer
L]

Location

24 Choose your Event Type.

Create Page

Template Properties
@

Basic Advanced Images Preview Event Details & User Access Control

Event Type™

4

Select an Event Type

Career Development

Member Orientation g
e
Event End Date *
[ @]
& Your timezone (UTC-04:00) will be used instead of the server setting (UTC+0000)
(i)
Registration Closing Date *
l @]
A Your timezone (UTC-04:00) will be used instead of the server setting (UTC+0000)
Event Organizer
i)

Location
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25 Click "Select an Event Format"

2ate Page Template i
" »

Basic Advanced Images Preview Event Details & User Access Control

(]
Event Type *
Conference hd
(]
Event Format *
Select an Event For ~
- ]
Event Start Date ™
l =]
4 Your timezone (UTC-04:00) will be used instead of the server setting (UTC+0000)
e
Event End Date *
[ @]
4 Your timezone (UTC-04:00) will be used instead of the server setting (UTC+0000)
e
Registration Closing Date *
[ @]
4 Your timezone (UTC-04:00) will be used instead of the server setting (UTC+0000)
Event Organizer
(]

Location

26 Choose your Event Format.

Create Page Templte rageris
@

Basic Advanced Images Preview Event Details & User Access Control

L]
Event Type™
Conference e
L]
Event Format *
Select an Event Farmat L
In-Pex
Virtu:
Hybrid
L]
Event End Date *
[ @]
& Your timezone (UTC-04:00) will be used instead of the server setting (UTC+0000)
L]
Registration Closing Date *
l &)
A Your timezone (UTC-04:00) will be used instead of the server setting (UTC+0000)
Event Organizer
L]

Location
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27  Enter your Event Start Date.

Create Page Template Properfies
o

Basic Advanced Images Preview  Event Details & User Access Centrol

L]
Event Type *
[ Conference b4 I

(i}
Event Format *
[ Virtusl 2|

- L]

Event Start
A Your timezone ~04:00) will be used instead of the server setting (UTC+0000)

(]
Event End Date *
[ E]
4 Your timezone (UTC-04:00) will be used instead of the server setting {UTC+0000)

[i]
Registration Closing Date ™
[ &
A Your timezone (UTC-04:00) will be used instead of the server setting (LTC+0000)
Event Organizer

L]
Location

28  Enter your Event End Date.

Basic Advanced Images Preview Event Details A User Access Control

e
Event Type *
I Conference ~ 1
(]
Event Format*
[ 7|
(i ]
Event Start Date ™
I August 26, 2026 04:00 pm | ]
A Your imezone (UTC-04:00) will be used instead of the server setting (UTC+0000)
(]
Event End Date
& Your timezo 0 will be used instead of the server setting (UTC+0000)
(]
Registration Closing Date *
I @]
A Your imezone (UTC-04:00) will be used instead of the server setting (UTC+0000)
Event Organizer
(i}
Location
T ' T 8~ =~ &~ il
T TG E ol =S = e B
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Enter the desired Registration Closing Date (Note: this must be before the Event
29 .
Start Date/Time).

(]
Event Format *
| Virtual ~ |
(]
Event Start Date *
[ August 26, 2026 04:00 pm ‘|
A Your timezone (UTC-04:00) will be used instead of the server setting (UTC+0000)
L]
Event End Date ™
[ August 26, 2026 06:00 pm ‘ l
A Your timezone (UTC-04:00) will be used instead of the server setting (UTC+0000)
L]
Registration Closing Date ®
A Your timezone (UTCO0 b#fused instead of the server setting (UTC+0000)
Event Organizer
(i)
Location
T & T E ¥ =~ #F» 52 A~
T T GLEe e S e v
L]

30 Fillin the desired information.

Event Format*

‘ Virtual & ‘

Event Start Date *

‘ August 26, 2026 04:00 pm ‘ |

A Your timezone (UTC-04:00) will be used instead of the server setting (UTC+0000)

(i}
Event End Date #
[ August 26, 2026 06:00 pm ‘ [ ‘
A& Your timezone (UTC-04:00) will be used instead of the server setting (UTC+0000)

(i}
Registration Closing Date *
[ August 25, 2026 03:45 pr| ‘ 1
A& Your timezone (UTC-04:00) will be used instead of the server setting (UTC+0000)
Event Organizer

L]
Location

T T = S = ¥ i M-
T, T" Qv @A~ 8§~ *~v B
e

Pricing
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31 Click "Create"

o=}

o

A Your timezone (UTC-04:00) will be used instead of the server setting (UTC+0000)

(]
Event End Date ™
[ August 26, 2026 06:00 pm ‘Eﬁ]
A Your timezone (UTC-04:00) will be used instead of the server setting (UTC+0000)
L]
Registration Closing Date *
[ August 25, 2026 03:45 pm ‘ @]
A Your timezone (UTC-04:00) will be used instead of the server setting (UTC+0000)
Event Organizer
= ]
L]
Location
T T T &+« =¥ &* ¢ 1w
T, T @~ @ v 8§~ v
L]
Pricing.
ITANTN T = = e

32 Click "Done"

Success

Your page has been created.

o =
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33 Click on the month.

August v Select All @ m -~

Test Site 5 - m Home Page > 403 Unauthorized Past Event January > |
testsite = en past-event january
Aberdeen Ares Human Resou... - Chapter Configuration 404 error page e Feburary S
aahra et «chapter-configuration 404 feburary
Anderson Area SHRM Search Results March

> 2027 3
andersonarea search-results march
Big Horn Mountain Chapter Thank You Page Meeting Evaluation April >
bighornmountain thank-you-page meeting-evaluation april
Berks County PA Chapter About Us May

> bl

berkspa about-us may
Branson Tri-Lakes Human Re... N Announcements > June
bransen announcements june i
Cabarrus Regjonal SHRM Events 3 August 3
=4 events august
Cedar Valley SHRM 5 Membership
cedarvalley membership
Central Carolina SHRM > Pt
centralcarolina
Central South Dakota SHRM o O Form Test
centralsd o form-test
Central Wyoming SHRM O test form
centratuy = test-form
Charlotte County SHRM o Test URL Redirect
ccshrm test-url-redirect

Delta Human Rescurce Man
dhrma

East Alabama SHRM

eashm 2
Eastern lowa SHRM

>
eishm
P

34 Click here.

Califernia Resources
resources

Community
community
Test Decumentation
test-documentation

AugustEvent ~ Select All @ m ~

B 403 Unauthorized | Past Event January > ) Aygust Event 5 August Event Registration conf
it 403 past-event january ajgust-event confirmation
4 404 error page = Feburary August Event Registration
= 404 = L 2 feburary 2 event-registration
9 Search Results — — March
= search-results = L 2 = march 2
9 Thank You Page — Meeting Evaluation — April
d = 3 % | bl
thank-you-page meeting-evaluation april
a About Us May
J > >
about-us may
- Announcements A June
d bd | % bl
announcements june
] Events > ) August 5
events august
1 Membership
membership
il test-embed
i Form Test
% form-test
1 test form
& test-form

Test URL Redirect

J test-url-redirect

] California Resources
= resources

5 . Community

h community

1 Test Documentation
test-documentation
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35 Click "Quick Publish"

@ Creste ¢ Edit(s) € Properties () @ Lock ! Copy (ctri+c) = Move (m) &% Manage Publicstion ¥ Restore [ Delete (backspace)

B~

403 Unauthorized
403

A Home Page
en

January August Event
january august-event
Feburary
feburary
March
march
April
april

Chapter Configuration
chapter-configuration

404 error page
404

Search Results
search-results

Thank You Pape Meeting Evaluation
thank-you-page 'meeting-evaluation

2027 3

O O pm 0O
5

About Us

May 3
about-us

Announcements
announcements

June
june
Events
events august

Membership
membership

(M O O O O O 0O

test-embed

Form Test

form-test

test form

test-form

Test URL Redirect
test-url-redirect
California Resources

resgurces

‘Community
community

O O o0 0000 o0ge>d 0o d od

Test Documentation
test-documentation

36 Click "Publish"

Quick Publish

The page and their references will be published.
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37 Click on the event.

B lock L Copy (ctrh)

] 403 Unauthorized
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1 404 error page
404

Search Results
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Thank You Page
thank-you-page

s
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i)

- Announcements
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] Events
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] Membership
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1l test-embed

] Form Test
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] test form
test-form

] Test URL Redirect
test-url-redirect

] California Resources
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Community
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=

Test Documentation
test-documentation

(s

+ Move (m)
O
O
()
>
>
>

&3 QuickPublish &% Manage Publication
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Past Event
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2026 > (|
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L]
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January
january
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March
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M Delete (backspace)

38 Click the check box for the confirmation.

August Event
august-event

1 selected (escope) X

m ~

Title  August Event
Name  august-svent
Template  EventPage
Modified  afewsecondsago
Modified By  Skyla Butler
Language  English
Published  in afew seconds

Published By Shyla Eutier

Publication Pending,
#0in the queue.
Preview  Not previewed

] 403 Unauthorized
403

3 404 error page
404

7 Search Results
search-results

a Thank You Page
thank-you-page

About Us
about-us

)

Announcements
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s

Events
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] Membership
membership

1l test-embed

] Form Test
form-test

i test form
test-form

Test URL Redirect
test-url-redirect

] Califernia Resources
resources

Community
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e
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