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How to Download Event Registration
Submissions
Learn how to access and export registration data for your specific events using the
column view interface. This guide simplifies the process of retrieving participant
information for administrative review.

Navigate to Event

1 Click Home Page
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2 Click Events

3 Click the year (ex. 2026)
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4 Click the month (ex. June)

5 Click the event page.
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6 Select the check box for the registration page for the event.

7 Click Edit
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8 Click the "Core Form Container"

Tip! There is also a "Container [root]" box, slightly around the Core Form
Container. Do not mistake that for the Core Form Container.
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9 Click Download Submissions

10 Your submissions will download shortly!


