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Plan ahead

Don’t rely on just one scholarship

Make sure you are eligible

Read the entire application 

In 2018, the SHRM Foundation will award more than 300 certification, academic and  
professional development scholarships to HR professionals and students. Here are our  
best tips for creating a successful submission: 

Go into the process with a strategy. Keep a calendar of important scholarship  
deadlines and set aside time to create a strong application. It can take several weeks 
or more to gather all the supporting documents you’ll need. Get details on important 
deadlines at shrmfoundation.org/scholarships. 

Apply to all of the scholarships for which you are eligible to increase your chances of 
winning one. 

Read the eligibility requirements carefully. You must be an active SHRM member 
to apply for SHRM Foundation scholarships. Not following instructions correctly will 
count against you in the final selection of scholarship winners. 

Abide by the application’s guidelines. Reading all the questions before you begin will 
help you plan how to answer each one and help you avoid repetition.

5: Stick to the topic
Tailor your content. Make sure the goals you express in your application match those 
of the scholarship program. Your application will be evaluated by a panel of judges 
that includes both HR practitioners and academics. 

Get personal 6:
DON’T: be shy when talking about your accomplishments. DO: describe your  
experiences and how they have impacted you and/or your community. Scholarship  
reviewers want to get a sense of who you are, where you come from and the goals 
you plan to achieve. Personalize your essay and let your passion shine through!

https://www.shrm.org/foundation/ourwork/scholarships/pages/all-deadlines.aspx


7: Be clear and concise
Express your ideas succinctly and use concrete examples. Make sure you meet all  
required criteria. Proofread your essay at least twice and ask your colleagues and 
friends to look it over, too. The more eyes, the better. Spelling and grammar mistakes 
may get you disqualified.

8: Choose appropriate references
When it comes to recommendations, choose wisely, selecting a teacher, counselor  
or mentor who knows you well and can articulate your case clearly and powerfully.  
Contact your references several weeks before a deadline to ask if they are willing 
and able to provide a letter of recommendation for you. Make sure they have the 
information they need to provide a good reference, including a copy of your personal 
statement or resume.

For more information 
contact:

 
shrmfoundation@shrm.org | 703.535.6020 

shrmfoundation.org/scholarships

9: Be yourself
Highlight the ways in which you would benefit from a scholarship. Write about  
something of interest to you and explain how you’re uniquely able to seize this  
opportunity at this point in your life. Be forthright but creative! 

https://www.shrm.org/foundation/ourwork/scholarships/pages/all-deadlines.aspx

